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REFERENCE

Central Pierce Fire & Rescue Recruit Academy

SCOPE

All Suppression Personnel

PURPOSE

Identify the requirements for maintaining PRO BOARD accreditation through the The National Board on Fire Service Professional Qualifications (PRO BOARD).  Establish guidelines for CPFR for maintaining excellence and consistency in fire service training.
POLICY
1.0 Accreditation Criteria.  
To ensure consistency throughout all levels of accreditation relating to written and practical examinations, all levels of accreditation shall be conducted within the same criteria in accordance with The National Board on Fire Service Professional Qualifications (PRO BOARD). 
The competencies for training programs at CPFR shall be based on NFPA 1001, 2008 edition or Washington State performance qualification standards.  CPFR will update their programs within two (2) years of any change in the applicable adopted standard.

Per the PRO BOARD COA-5 Section XIII

2.0 The National Board on Fire Service Professional Qualifications (PRO BOARD).  
CPFR Training Division will notify the PRO BOARD administration of the date, time and location of upcoming certification examinations upon request.  This notification allows PRO BOARD to audit CPFR certification processes and procedures, thereby providing quality control within the system.

2.1
Observation and notification of Central Pierce Fire and Rescue through Accreditation by PRO BOARD  
CPFR shall permit a representative designated by PRO BOARD, to observe any testing process upon receiving notice of intent to observe the test at least forty-eight (48) hours prior to the test.

3.0 Non-Discrimination of Testing Process.  
To ensure the fair and equal treatment of all constituents in the testing process without regard to race, color, national origin, age, or sex.

The accreditation of this training program is intended to provide a basis from which the level of professional training may be incrementally raised and standardized.  Access to, and success within the program must be consistent with the nationally recognized good practice, principles of equality and applicable laws and statutes.

CPFR shall prohibit discrimination on the basis of race, color, creed, national origin, gender, sexual orientation, age, marital status, disability, veteran’s status, or any other prohibited basis.

Ref:  
Title VII of the Civil Rights Act of 1964 as amended.


Title IX, Federal Age Discrimination Act of 1975.


Section 504 of the Rehabilitation Act of 1973.


Any other Federal or State laws.


NFPA 1000, 2006 edition 5.2.2,6.2.2 

4.0 Reasonable Accommodation for Testing.  
CPFR will provide reasonable accommodation and/or assistance to applicants who have reading disabilities, comprehension difficulties, or who speak English as a second language.  CPFR assumes that applicants with physical impairments will not be participating in testing as candidates for emergency vehicle operation.  However, accommodation will be made for candidates with learning disabilities or language differences.  A reader, language interpreter, or oral testing will be made available if circumstances warrant.

Ref:
Americans with Disabilities Act regarding reasonable accommodation.

5.0 Compliance with WISHA Requirements and WAC 296.305 Safety Standards for Firefighters.  
To ensure that all administrative staff, fire officers, instructors, evaluators, and students are aware of, and comply with, WISHA requirements and specifically safety standards for firefighters.  All students and instructional personnel shall receive information relating to all applicable WISHA requirements as part of a scheduled safety briefing.

Instructors and evaluators are responsible to monitor compliance with WISHA requirements at the training site.  Anyone failing to comply with this guideline or violating a WISHA requirement will be counseled to correct the behavior.  Anyone failing to correct the behavior will not be allowed to participate further in the training session.

Ref:
RCW 49.17, Washington Industrial and Safety Health Act.


WAC 296.305, Safety Standards for Firefighters.

6.0 Compliance with Environmental Protection Agency Requirements.  
Administrative staff, fire officers, instructors, and evaluators shall be aware of, and comply with, all requirements of the Federal Environmental Protection Agency (EPA), and the Air Pollution Authority as they pertain to live fire training.

Training staff shall review the information relating to all applicable EPA and Air Pollution Authority requirements to ensure the fire department operates its training facility in compliance with the standards and requirements established by the EPA and Air Pollution Authority.

All permits and requirements shall be maintained on file at the training facility. 

Ref:
RCW 70.94.650


RCW 52.12.150


WAC 173.303.145


WAC 173.400

7.0 Performance Standards. (Revision Implementation Procedures) 
The competencies for training programs at CPFR are based on NFPA 1001, 2008 edition.
CPFR shall refer annually to the most recent edition of NFPA 1001.  Upon any changes to the NFPA 1001 standard, CPFR shall update the accredited program to meet the changes in the standard within two (2) years.
8.0 Pre-Requisites.  
Pre-requisites required before testing shall be published in the test announcement and verified by CPFR Training Division.  The Test Control Officer is responsible to ensure the pre-requisites are verified with the candidate and/or entity responsible for the training.

9.0 Evaluation of Competency.  
Evaluation of competency will consist of random sample testing for knowledge base and practical skills that include representation from each NFPA 1001, 2008 edition.
 For written test, each student will have an individual logon and password ID.  The test bank computer will score each test and maintain a test score database.  Only students who have been allowed remote access will be allowed to log on to the system and each student will only be allowed to log on for each test one (1) time unless reauthorized by the test bank manager.
9.1
Written Exam Consistency.  
Test construction and subject matter experts (i.e. Training Chief, Training Captain, and/or Training Lieutenant) shall validate all written examinations.  All test items shall be referenced to the NFPA 1001, 2008 edition standard and/or the appropriate Washington State Standard and textbook(s) and/or other materials used for the course of instruction.

Test questions are picked at random from the test bank whenever a new test is generated.  Test banks shall be large enough to generate several different versions of the same test instrument.  All written exams require a minimum passing score of 80%.  All tests are analyzed for validity and reliability after every exam.

9.2 Practical Examination Consistency.  
Practical examination components reside in a book of skill sheets.  Scenarios are designed from the skill sheets that are selected randomly for each exam.  All practical skills have been validated against the NFPA 1001, 2008 edition and/or Washington State Standard.  Practical examination components are scored on a Pass/Fail basis using the job steps as evaluative guides.  Key points are used for evaluator reference only.

9.3 Test Bank Access and Security. 
Test item banks for CPFR training programs are proprietary and are maintained in a password protected electronic database.  Only authorized personnel shall have access to the test bank.

Written examinations shall be numbered and documentation shall be maintained to control their use.  Written examinations shall be inventoried and receipted to the test proctor, and inventoried upon return to the test bank manager.

Proctors shall not allow the examination or individual questions to be copied by students, or transferred to any unauthorized persons.

Any suspected compromise of the test bank shall be investigated by the test bank manager and reported to the principal officer responsible for the accredited program.

9.4 Access to the Testing System Scheduling and Administration of Examinations.  
Practical examinations and written certification tests are scheduled by the person responsible for the CPFR accredited program/course/class.  An application for testing is filled out, noting the Test Control Officer, Senior Evaluator, Instructor, Evaluators, Test Proctor, number of students, date, time of test, test site, etc. and forwarded to PRO BOARD at least thirty (30) days prior to testing.

When space is available (less than ten students but no more than 15) CPFR may open the certification testing process to outside Fire Service agencies personnel who meet the published prerequisites.  CPFR reserves the right to charge a fee for all non-CPFR personnel requesting to participate in the certification process.  The fees will be determined on a case-by-case basis depending on the number of non-CPFR personnel and test administration costs.  When space is available in a certification exam CPFR will notify PRO BOARD.
When a certification test is scheduled, the manager of the CPFR accredited program/course/class shall appoint a Test Control Officer (TCO) to serve as a proctor.  If this is an open test, a list of TCO’s, Senior Evaluators, and Evaluators is kept on file at the Standards and Accreditation Unit.

The Test Control Officer coordinates with the Senior Evaluator and CPFR is responsible for selecting a Safety Officer, a written test administrator, test monitors, the required number of practical skills evaluators and a testing site.  A coordinator meeting and test site visit is scheduled during the planning phase to ensure adequacy of the site and availability of the required equipment.

Applications from the candidates for testing shall be sent to CPFR and/or the accreditation manager and the Test Control Officer confirms that the prerequisites (if any) are met. Candidates are then informed by CPFR that they have been approved for the testing and are given instructions on study materials, test site location, etc.

The Test Control Officer who exercises full control over safety issues at the practical skill site shall designate a Safety Officer.  The Senior Evaluator and the evaluators are also responsible for monitoring safety at the skills stations.  Each skill station and related equipment is inspected prior to testing.  The Safety Officer also conducts a safety briefing, and inspects each candidate’s personal protective equipment (if necessary for testing) and SCBA to ensure that it is complete and meets current WISHA safety standards.

The written test proctor is responsible for administering the written test and ensuring the security of controlled test materials.

Before a scheduled session, the Test Control Officer will report final coordination to the person responsible for the test materials.

10.0 Evaluators/Proctors 
For certification exams, CPFR retains the right to call in a third party Test Control Officer, Senior Evaluator and practical examination test proctors.  All evaluators and Test Control Officer shall be PRO BOARD certified evaluators trained according to CPFR standards. If CPFR decides at a later date to do only in-house tests, instructors shall not serve as evaluators or proctors for the skills they have taught to the candidates.  Exception: The proctor/evaluator and the examination process must be approved by the Training Chief.
Evaluators/proctors, Test Control Officers, and Senior Evaluators shall have signed an agreement acknowledging their intentions to comply with the testing procedures of  PRO BOARD and CPFR Evaluators or proctors who fail to abide by the PRO BOARD or CPFR Standards, of testing procedures shall be dismissed from the testing process.

10.1
Test Procedures for Evaluators. 
Evaluators are supervised by a Senior Evaluator or the Test Control Officer.  The Senior Evaluator is responsible to ensure that there are an adequate number of Evaluators assigned to conduct the test; that they conform to the third party evaluation requirements; that they conduct themselves according to established standards and ethics; and that break times and resources are coordinated.  The Senior Evaluator will monitor each test station at least once during the testing process, and will rate each evaluator’s performance.

Evaluators are responsible to meet with the Test Site Manager prior to the test and review local criteria for any conflict with the testing criteria.  Each Evaluator is responsible to set up their assigned test station and any necessary equipment.  Each Evaluator will conduct a rehearsal of their assigned test station in order to identify problems, receive suggestions, answer questions, and clarify processes.  This is especially important for Evaluators who trade off stations for breaks and re-tests.

The Evaluator will observe the candidate perform each task and check off on the task sheet as it is accomplished documenting whether the candidate passed or failed the task.  The Evaluator will inform the candidate as to their passing or failure of each task, sign and initial the task sheet and ask the candidate to sign the task sheet.

The Evaluator must support each deficiency with a comment.  The Test Control Officer will be responsible for arbitration if a candidate disputes or contests an Evaluators rating.

Candidates are entitled to a retest on the failed task.  The Evaluator will use the same conditions and procedures noted above for the re-test. 

Evaluators are responsible for taking down their test stations and assisting in the site clean up after the test.

11.0 Test Site Management.  
The examination site is to be managed using the Incident Command System.  A staging area for the candidates will be located adjacent to the operations practical skills stations with a personnel accountability system.

Practical skills stations should be designed so that every station has a uniform elapsed time for completion.  Each skill station should have a ready supply of candidates to ensure a continuous examination process.

Candidates who have completed the written examination will be taken to the staging area for an equipment safety check and for assignment to a practical skills station.

Candidates who have completed the practical skills examination, but are awaiting a re-test will stay in the staging area.  Candidates who have completed the entire examination process will be released or reassigned to a break area.

The candidate staging area shall be out of viewing range from the test site to ensure that candidates in the staging area are unable to view any of the testing process.  A staging area manager shall remain in the staging area to ensure that the candidates do not discuss any portion of the examination process.  Testing skill sheets shall not be allowed in the candidate staging area.  Each candidate shall be escorted to and from their practical skills testing station by a delegate assigned by the Test Control Officer.  No discussion of the testing process shall take place between such delegate or any other candidate involved in or returning from a testing skills station.

11.1 Practical Skills Grading Procedure. 
The practical skills examination is graded on a 100% Pass/Fail basis. The number of skill evaluation stations needed will be determined by the TCO. Practical skills stations will be designed by the Test Control Officer and/or the regional training council and attached to the practical roster, which will be sent to PRO BOARD.  No prior notification of the skills being tested will be given.  Practical skills are selected randomly, and may contain any combination of skills.

Each skill to be evaluated has a job sheet.  The Evaluator is to consider the job steps with minimum latitude for individual interpretation.  The key points are for reference only.  Unsatisfactory performance by the candidate on any part of the job step results in a fail grade for that skill.

12.0 Evaluation of Instructors and Evaluators.  
Instructors and Evaluators shall be evaluated periodically in accordance with the conditions of accreditation.

The principle officer responsible for the CPFR program shall maintain evaluations.

The Senior Evaluator shall be responsible to review each Evaluator at least once during the testing process.

Any Instructors, Evaluators, or Proctors who fail to abide by the established instruction or evaluation process shall be dismissed from the program.

13.0 Cheating During the Examination.
In the event that a candidate is observed or suspected of cheating, the Test Proctor will inform the Test Control Officer on site of the circumstances. If, based on the preliminary investigation, the circumstances are judged to be sufficient; the Test Control Officer will stop the examination of that candidate and notify the person responsible for the CPFR program/course/class.

The Test Control Officer will prepare and forward a record of the circumstances to the accreditation manager.  The accreditation manager will investigate the circumstances and make a determination regarding the candidate and future participation in the testing process.  The candidate may appeal the decision to the CPFR Training Chief
Test Control Officers and Senior Evaluators who have knowledge of any compromise of the certification testing process shall make written documentation of the incident and report directly to the CPFR Accreditation Manager at the first time available. This will be forwarded to the CPFR Training Chief. 
14.0 Appeals Process.  
In the case of a disputed or contested task step, the Evaluator will call for the Test Control Officer.  The Test Control Officer will arbitrate the dispute and make the final decision at the testing site.

Unresolved disputes are addressed through the appeals process.  The candidate must submit a written request to the CPFR Training Chief after the arbitration decision. The Training Chief will have the final decision on the appeal.
15.0
Retest Procedures for Examinations.

Candidates who fail the written examination will be allowed to retest one (1) time.  The candidate will be administered a different version of the written examination.  
Candidates who fail the practical portion (up to 3 failed tasks) of the test may request a retest on the same day at the end of the testing process. If a candidate fails the retest they can retest on another date, if a test is available
16.0
Certification Examination Critique Form.  
The Test Control Officer will provide all candidates with a printed critique form.  Completion of the form is optional; however, the candidates will be solicited for their candid comments and suggestions regarding the examination process.  Information provided on the critique form is confidential and will only be used to improve the examination.  Candidates have the option to place their names on the critique forms.  

The Test Control Officer will collect all of the completed critique forms and forward them to the accreditation manager.

17.0
Certification Examination Inquiry Form.  
Candidates are notified at the start of the examination that they have the right to question any examination process or procedure by filling out an examination inquiry form. The examination inquiry form shall be provided to any candidate that requests it.  The Test Control Officer shall forward the inquiry form to the CPFR Training Chief.  The Training Chief shall investigate the problem and send a written response to the candidate.
18.0
Periodic Review and Update of Curriculum.

Curriculum shall be periodically reviewed and updated in accordance with the conditions of accreditation.

Program curriculum shall be reviewed on an annual basis or as changes in the applicable state and national standards require.  The review process shall be the responsibility of the Oversight Committee
If a change occurs in an adopted NFPA or Washington State Performance standard, the CPFR training program must comply within two (2) years from the time when the Washington State or NFPA standard changed.

The principle officer responsible for the accreditation program shall inform PRO BOARD within 60 days in writing of any changes in the scope of its accredited program, course, or class.

18.1 Retention and Disposition of Curriculum.

The principle officer for CPFR accredited program shall archive a copy of the curriculum, lesson plans, written tests, and practical evaluations.  Each year, additions, deletions, and updates shall be archived with the original curriculum.  These documents shall be kept for a period of eight (8) years.  The responsibility for maintenance of these documents shall be with the principle officer responsible for the administration of the accredited program.

19.0 Confidentiality of Examination Records. 
All students entering the training program shall be informed of the guidelines pertaining to the use of the student social security numbers, and confidentiality of student training records.

The instructor shall request the voluntary disclosure of a social security number from all the students attending the training program.  If a candidate fails to give a social security number, a number will be established according to CPFR policy.  The current established number is the employee number, (first four letters of last name + last four numbers of Social Security number + 00).
Prior to obtaining the students social security number, the instructor shall explain that the social security numbers are used solely for the purposes of identification and tracking of student records. 

Individuals shall not be denied any right, benefit, or privilege provided by law because of refusal to disclose their social security number (Family Educational Rights to Privacy Act 5 U.S.C 522 A).  An individual, who does not wish to disclose their social security number, shall not be refused the right to attend class.  However, the individual’s scores and attendance may not be able to be tracked or reported for certification.

Educational or training records pertaining to any student shall not be disclosed or released to a third party without the prior written consent of the student with the following exceptions:

· Administrative or instructional staff may access the student records when the information is required for advisement, record keeping, reporting, or other legitimate interests consistent with their specific duties or responsibilities.

· Officials of local jurisdictions may request the records of their own assigned personnel.  These records will reflect only the persons name, type, and date of training, and the person’s pass/fail status.

· Authorized federal, state, of local officials may request as authorized by law.

· Records may be released to comply with judicial order or lawfully issued subpoena.

Educational/training records are exempt from public inspection and copying of personal information from any files maintained for the students. (RCW 42.17.310 (b) Public Records Act).

Upon receiving written notification from a student, training staff will produce a transcript of that student’s record, and send it to the address provided by the student.  Written consent for the release of test scores to instructor or department is provided for in the candidate’s application for certification.

Test questions, scoring keys, and other examination data used to administer an academic examination or manipulative skills evaluation are exempt from public inspection or copying.  (RCW 42.17.310 (f)).

Release of records for reasons not noted as exceptions above shall require written consent from the person concerned, or a written request of public disclosure.

A statement indicating that the information cannot be subsequently released in personally identifiable form without obtaining the consent of the person concerned shall accompany records released to third parties.

Ref:
Section 7, Public Law 93-579, Federal Privacy Act Chapter 495 A-280 WAC,
Family Education Rights and Privacy Act

19.1
Maintenance and Retrieval of Student Records.  


Student records shall be maintained in accordance with the conditions of accreditation.

CPFR shall maintain an electronic database of training classes, instructors, and individual student records.  The database shall be maintained indefinitely, or until the training program is no longer provided.

Records pertinent to individual student records shall include the students name and social security number, or other acceptable tracking number, and organization; title and inclusive dates of training; competencies met by the training; and the student’s pass or fail status.

When and if CPFR chooses to discontinue its accreditation, CPFR shall archive the accreditation records after notifying PRO BOARD.

In the case that the training program is discontinued, records pertaining to the program and the individual students shall be archived after proper notification to PRO BOARD.

20.0 Reporting Training Activities.  

In accordance with accreditation, training activities shall be reported to PRO BOARD.  CPFR shall submit a student roster within 30 days of completion of the training program.  The information shall include at a minimum:

· Title and inclusive dates of the training program.

· Student first and last name.

· Student social security number, (in accordance with state and federal regulations).

The report shall indicate that the students listed have successfully met all of the requirements of the program or course.  The principle officer responsible for the CPFR program shall sign the report.

20.1 Training Certificates.  

CPFR shall issue training certificates to students who have successfully completed the training requirements in accordance with the conditions of accreditation.

CPFR shall issue a training certificate within 30 days of completion of the training program to all students who have successfully completed the training requirements.

The training certificate shall prominently display the accredited number assigned to the accredited program by PRO BOARD.

21.0 Test Bank Management.  

Test banks may be purchased from a test bank company or developed by CPFR.  The test banks items shall be developed, reviewed, and analyzed by test construction experts.  A committee of subject matter experts shall validate the test banks items.

Currently CPFR has purchased its test banks from Fire Test Banks and is managed through LXR test bank management system.  Subject matter experts from Fire Test Banks has reviewed, analyzed, and validated the testing material.

CPFR training program staff shall continue to annually review, analyze, and validate tests to ensure compliance with CPFR local standards, PRO BOARD, and NFPA accreditation guidelines.
22.0 Geographical Range.

CPFR, upon accreditation shall only conduct accredited training within the geographical boundaries of the State of Washington.  

23.0 Use of facilities not directly owned by CPFR.

CPFR uses the Washington State Fire Training Academy at North Bend for Burn to Learn, Flammable Liquids, and Multi-Company Operations. 

24.0 Impact of accreditation.

CPFR accreditation will not affect the current status of any individual.  Any CPFR member that has certification is classified as ‘completed’ in the competency based curriculum.  The member may utilize his/her prior certification for meeting the requirements of CPFR.

All members of CPFR hired after 1994 are currently certified to FFI by the WSP Fire Protection Bureau, which is considered equivalent to CPFR Accredited FFI program.  CPFR members may apply for “Historical recognition” or “reciprocity” based on all applicable rules and regulations pertaining to such by PRO BOARD Standards, Accreditation, and Certification and the International Fire Service Accreditation Congress.

All CPFR personnel shall be allowed to enter into CPFR’s next level of PRO BOARD accredited certification if they have the recognized state or CPFR prerequisite certification level. 

PROCEDURE
N/A

ATTACHMENTS

Agreement Form - Test Control Officer

Agreement Form – Senior Evaluator

Agreement Form - Written Test Proctor

Agreement Form - Evaluator
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CPFR Certification Program

Test Control Officer Agreement

Please fill out and sign this agreement form and return to Central Pierce Fire & Rescue, Training Division, 17520 22nd Avenue East, Tacoma, WA  98445 or fax to (253) 537-7294.
Thank you for volunteering as a CPFR Test Control Officer for our practical certification examinations.  Having demonstrated knowledge and skills in the subject matter, we would like you to continue in this role if you are still interested.

As a CPFR certified Test Control Officer, you are responsible to operate as part of a unified command structure under the Incident Command System.  Please sign and return this statement stating you have received the appropriate training and will adhere to the examination requirements.

· I agree to serve as a volunteer Test Control Officer;
· I further agree to adhere to the professional standards and ethics established for A CPFR Test Control Officer, and to comply with examination policies and procedures as set forth by CPFR and Pro Board; and
· I understand that failure to comply with examination policies and procedures or violation of the professional standards and ethics will result in my dismissal from the CPFR’s certification testing program. Appeals are process through  the Training Division Chief of CPFR
________________________________________________________________

Candidate Name (Print)


Signature



Date

Mailing Address:___________________________________________________









City

State
   Zip

Contact Phone Number:_____________________________________________

E-mail Address:____________________________________________________

Department Name:_________________________________________________

Department Phone Number:__________________________________________
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CPFR Certification Program

Senior Evaluator Agreement

Please fill out and sign this agreement form and return to Central Pierce Fire & Rescue, Training Division, 17520 22nd Avenue East, Tacoma, WA  98445 or fax to (253) 537-7294.
Thank you for volunteering as a CPFR Senior Evaluator for our practical certification examinations.  Having demonstrated knowledge and skills in the subject matter, we would like you to continue in this role if you are still interested.

As a CPFR certified Senior Evaluator, you are responsible to operate as part of a unified command structure under the Incident Command System.  Please sign and return this statement stating you have received the appropriate training and will adhere to the examination requirements.

· I agree to serve as a volunteer Senior Evaluator;
· I further agree to adhere to the professional standards and ethics established for a CPFR Senior Evaluator, and to comply with examination policies and procedures as set forth by CPFR and Pro Board; and
· I understand that failure to comply with examination policies and procedures or violation of the professional standards and ethics will result in my dismissal from the CPFR’s certification testing program.  Appeals are process through the Training Division Chief of CPFR. 
________________________________________________________________

Candidate Name (Print)


Signature



Date

Mailing Address:___________________________________________________









City

State
   Zip

Contact Phone Number:_____________________________________________

E-mail Address:____________________________________________________

Department Name:_________________________________________________

Department Phone Number:__________________________________________
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CPFR Certification Program

Proctor Agreement

Please fill out and sign this agreement form and return to Central Pierce Fire & Rescue, Training Division, 17520 22nd Avenue East, Tacoma, WA  98445 or fax to (253) 537-7294.
Thank you for volunteering as a CPFR Test Proctor for our practical certification examinations.  Having demonstrated knowledge and skills in the subject matter, we would like you to continue in this role if you are still interested.

As a CPFR certified Proctor, you are responsible to operate as part of a unified command structure under the Incident Command System. Please sign and return this statement stating you have received the appropriate training and will adhere to the examination requirements.

· I agree to serve as a volunteer Proctor;
· I further agree to adhere to the professional standards and ethics established for a CPFR examination proctor, and to comply with examination policies and procedures as set forth by CPFR and Pro Board; and
· I understand that failure to comply with examination policies and procedures or violation of the professional standards and ethics will result in my dismissal from the CPFR’s certification testing program.  Appeals are process through the Training Division Chief of CPFR.
________________________________________________________________

Candidate Name (Print)


Signature



Date

Mailing Address:___________________________________________________









City

State
   Zip

Contact Phone Number:_____________________________________________

E-mail Address:____________________________________________________

Department Name:_________________________________________________

Department Phone Number:__________________________________________
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CPFR Certification Program

Evaluator Agreement

Please fill out and sign this agreement form and return to Central Pierce Fire & Rescue, Training Division, 17520 22nd Avenue East, Tacoma, WA  98445 or fax to (253) 537-7294.
Thank you for volunteering as a CPFR Evaluator for our practical certification examinations.  Having demonstrated knowledge and skills in the subject matter, we would like you to continue in this role if you are still interested.

As a CPFR certified Evaluator, you are responsible to operate as part of a unified command structure under the Incident Command System.  Please sign and return this statement stating you have received the appropriate training and will adhere to the examination requirements.

· I agree to serve as a volunteer Evaluator;
· I further agree to adhere to the professional standards and ethics established for a CPFR Evaluator, and to comply with examination policies and procedures as set forth by CPFR and Pro Board; and
· I understand that failure to comply with examination policies and procedures or violation of the professional standards and ethics will result in my dismissal from the CPFR’s certification testing program.  Appeals are process through the Training Division Chief of CPFR.
________________________________________________________________

Candidate Name (Print)


Signature



Date

Mailing Address:___________________________________________________









City

State
   Zip

Contact Phone Number:_____________________________________________

E-mail Address:____________________________________________________

Department Name:_________________________________________________

Department Phone Number:__________________________________________
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