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REFERENCE

Criteria E of Form COA-3 of the National Board on Fire Service Professional Qualifications. (Pro Board).
SCOPE

Accreditation Oversight Committee.
PURPOSE
To ensure that CPFR is responsive to the views and opinions of all groups affected by the adoption of a certification program. To monitor and review all testing material for Firefighter Standards Testing. 
POLICY

1. The Accreditation Oversight Committee will meet annually, or as needed to review                     the accreditation process, and address any concerns brought to the committee. 


2.  The Training Chief will chair the committee.


3. The Accreditation Oversight Committee will be made up of the following people:


A. Training Chief



B. Training Captain



C. One Training Lieutenant


D. One member at large from the standing Training Committee



E. One member from Local 726 Executive Board


4.  Any member of a group can bring forward a question or concern between meetings                    by contacting the groups appointed contact person. That person will then pass on                     the question or concern to the Accreditation Oversight Committee chair. The chair                   will then decide how to proceed.

5. Each group affected by the adoption of a certification program will need to appoint a                  contact person for their group. This name and contact information will then be                          provided to the committee chair.


6. Meeting date, time and location will be posted and e mailed to all committee                               members and others at least 30 days prior to the meeting.


7. The Oversight Committee will review all written test material and skill sheets at its                        annual meeting or when any major issue with the material is brought to the                              attention of the committee. 
7A. When the committee reviews written test questions they will check all references given for a question. As well as making any changes necessary to assure all references are correct and all questions are covered in the teaching material.


7B.  When reviewing skill sheets, the committee will make sure the skill sheets                                    meet NFPA standards as well as CPFRs standards. Making any changes                                to assure the skill sheets meet the standards.


7C. No test material being reviewed should leave the room when being                reviewed.


8.   The Oversight Committee will have the final say on test material and Skill Sheets. 

            9.  The chair of the Oversight Committee is responsible for re-securing all test material after the committee reviews it as well as collecting all hand written notes or scrap material. This should be placed in a locked file or shredded.  

PROCEDURE

N/A
ATTACHMENTS

N/A
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