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REFERENCE

National Board on Fire Service Professional Qualifications COA-5 Section XIV, XV, and XVI.
SCOPE

CPFR Academy and Training Division

PURPOSE
To identify the procedure for Re-Certification/Re-Accreditation of CPFR with Pro Board.  
POLICY
· Central Pierce Fire and Rescue has chosen not to have a certification expiration date. CPFR will notify Pro Board of this decision in writing.
· The Pro Board certificates will contain the date of issuance and the edition of the standard for which the individual is certified.  The Pro Board certificates will not contain an time expiration.

· The Committee on Accreditation shall review each accredited agency annually for the purpose of re-accreditation.  Annual reviews shall include verification of standards, levels, and editions of standards used by the agency; number of certificates issued by the agency during the previous year; and, any other information or data required by the Committee on Accreditation. The Committee on Accreditation shall ensure that an Application for Annual Re-accreditation, COA-2 is executed prior to March 1st of each year for all accredited agencies.

· On-site review of accredited programs shall take place at intervals deemed appropriate by the Committee on Accreditation, but in no case shall a re-accreditation site-visit exceed five (5) years.  Prior to conducting any re-accreditation site-visit, the Committee on Accreditation (COA) shall ensure that the accredited agency submits an Application for Accreditation, COA-1 and an Accreditation Self-Study Document, COA-3 with supporting documents for review by all COA members.

WITHDRAWAL OF ACCREDITATION
· The Committee on Accreditation may withdraw accreditation of any or all standards or delegation of authority from an agency for failure to comply with these Operational Procedures or any other policies adopted by the National Board on Fire Service Professional Qualifications. The Committee on Accreditation shall provide 60 days notice to an accredited agency when accreditation is to be withdrawn.  Any agency desiring to withdraw their accreditation from the 

            National Professional Qualifications System shall do so, in writing, to the Committee on Accreditation.

PROCEDURE

N/A
ATTACHMENTS

COA-1

COA-2 

COA-3
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National Board on Fire Service Professional Qualifications
___________________________________________

COMMITTEE ON ACCREDITATION

P.O. Box 690632, Quincy, MA 02269
Annual Re-accreditation Authorization
For

________________________________________________________________
The purpose of this document is to verify current information and data relative to the accredited agency’s certification program.  Please complete all information on this form, and return to Amy Sturtevant via email to asturtevant@nfpa.org , or by faxing to (617) 984-7056 by March 1, 2009. 

1.
Accredited Agency:  _________________________________________________________
2. Agency Director and Title: ____________________________________________________

3.
Contact Person and Title:  _____________________________________________________

4.
Address: ___________________________________________________________________
5.
Telephone: ______________________________
6. Fax: ____________________________________
7. E-mail: ___________________________________

8. Web Site: _____________________________
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9.
Next Re-accreditation Site Visit Due:  (5 years from your last visit) ___________________


Below list the current Standards, Levels, and Editions for which your agency is accredited to test and issue certification under Pro Board criteria.  Please attach additional sheets if necessary. Note:  In accordance with Pro Board procedures, the agency must convert to using the current edition of the standard within twenty-four months from the street available date of circulation of the new edition.  If your agency has changed the Assessment Methodology used to evaluate a standard or level from that for which you were originally approved you are required to submit a Request for Extension COA 1.1, for the new Methodology. 

10.
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11.
How many individual certifications, on the above listed standards and levels, did the agency issue during the 2008 calendar year?
_____________ 

12. Does the agency delegate certification authority to any other agency?

No ____

Yes _____


If yes, please list the name(s) of the delegated agency(s): _____________________________


___________________________________________________________________________


___________________________________________________________________________


If yes, are the delegated entities authorized to offer the same levels of certification as the host entity? If not, please explain any differences.  ______________________________________


___________________________________________________________________________


___________________________________________________________________________

13.
Annual Membership Fee and Certificate Participation Options:  To ensure that all accredited agencies contribute fairly to the funding of the National Professional Qualifications System (NPQS), each accredited agency is responsible for a $2000.00 annual fee.  This annual fee is waived for any agency that produces a total of $2000.00 in certificates using one or more of the following plans.  Which one of the following Pro Board certificate distribution methods does the agency use?  Please forward a blank copy of the agency’s certificate with this form for the Pro Board’s files.
· Agency enrolls all eligible candidates by placing the Pro Board Logo and Registry number on the agency’s certificate and distributes at a fee of $5.50 per certificate.

· Agency submits bulk applications (10 or more) to the Pro Board Certification Coordinator at a fee of $10.00 per certificate.

· Agency markets Pro Board certificates on an individual basis by issuing a validated Pro Board Certificate application to each certified person.

14.
Please make sure that you are using the current version (Rev 2-05) of the Pro Board’s Application for National Registration and National Certification, COA-7.  Please contact the Pro Board office for copies or an electronic version, and destroy all previous versions of the application.  
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15.
Please list below the person(s) authorized to validate and sign the Application for National Registration and National Certification, COA-7. If you’re adding any new signatories, please complete the attached Pro Board Certificate and National Registry Signature Form, COA-8.

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

16. In regards to developing tests, which one of the following is correct for the agency?

All test question banks are developed in-house. _____


Some test question banks are developed in-house and some are purchased. _____

All test question banks are purchased. _____

If any test question banks are purchased, please provide the name and address of the company that developed the test questions:


___________________________________________________________________________


___________________________________________________________________________

17. Does the agency require re-certification for any or all of the certifications issued by the agency?

No re-certification is required _____
Re-certification is required for all standards _____

Re-certification is required for some standards/levels _____
(List standards/levels below)


___________________________________________________________________________


___________________________________________________________________________
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18.
Does the agency provide reciprocity to personnel certified by other Pro Board accredited agencies?

 
Honored _____
Honored In Part _____
Not Honored_____



If ‘Honored In Part’ or ‘Not Honored’ explain reasons: ______________________________


___________________________________________________________________________


___________________________________________________________________________

19.
Certification in the state/province of ____________ is:


_____ required for volunteer fire fighters

_____required for career fire fighters





_____not required for fire fighters.

20.
Which of the following testing processes are utilized by the agency?  Check all that apply.


_____ Written Test    ____Skill Test     _____Portfolio     _____Project     _____Other 

Explain if “Other” is checked: ____________________________________________________ ______________________________________________________________________________________________________________________________________________________

21.
What improvements or changes would the agency like to recommend to the Pro Board accreditation/certification process?


__________________________________________________________________________


___________________________________________________________________________


___________________________________________________________________________


___________________________________________________________________________

NATIONAL BOARD ON FIRE SERVICE PROFESSIONAL QUALIFICATIONS
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PRO BOARD CERTIFICATE AND NATIONAL REGISTRY 

SIGNATURE FORM

Please provide the name, title, and signature of all persons within the accredited agency; including persons in delegated authority agencies, who are authorized to verify and sign the Pro Board’s Application for National Registration and National Certification, COA –7 forms.  Please create a separate signature form for each delegated authority.

Name of Agency

_____________________________________________________________________________________________
1.
_______________________________________
______________________________


(Print name as signed)
(Print title)





_______________________________________




(Signature)


2.
_______________________________________
______________________________


(Print name as signed)
(Print title)





_______________________________________




(Signature)


3.
_______________________________________
______________________________


(Print name as signed)
(Print title)





_______________________________________




(Signature)


4.
_______________________________________
______________________________


(Print name as signed)
(Print title)





_______________________________________




(Signature)


5.
_______________________________________
______________________________


(Print name as signed)
(Print title)





_______________________________________




(Signature)


6.
_______________________________________
______________________________


(Print name as signed)
(Print title)





_______________________________________




(Signature)


7.
_______________________________________
______________________________


(Print name as signed)
(Print title)





_______________________________________




(Signature)


Agency Director or Accreditation Contact Person
_______________________________________  ___________________________  __________


(Signature)
(Title)
(Date)
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Approved by  ______________


6/1/2009 9:37:00 AM



Fire Chief
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